
LIGHT SOURCES DIRECTORATE
DOCUMENT APPROVAL FORM
Use this form to record signature approval(s) for controlled documents (e.g. procedures, policies, manuals, etc.).

Instructions:

1. Enter the document subject/title.

2. Enter the document number.

3. Enter the new revision letter or number.
4. Check Yes or No for Safety Significant document question.  If yes obtain signature review from NSLS or NSLS II ESH Staff. Refer to Light Sources Directorate procedure “Document Preparation and Control” for further guidance.
5. If applicable, include any brief comments.

6. Enter the names of the individual(s) that will approve the revision.                 

7. All individuals listed sign the approval form.

8. Submit the completed/signed approval form, a paper copy of the controlled document, and a completed Revision Log to the NSLS Quality Control Coordinator (QCC) or NSLS II Documents and Records Administrator (DRA).
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