Central Shops Division (GSS System):

For all new jobs that need to be estimated or any new yearly RFQs to be created, please fill out the Central Shops/Plant Engineering Entry Worksheet and submit it to Joan Marshall for data entry.  Central Shops will then assign a GSS RFQ # to your job so that it can be tracked.  Once the job is estimated, you will receive an “Approval Memo” with your RFQ Quote total.  This must be signed and returned to Wendy Morrin for approval.

Plant Engineering Division (MP2 System):

For all new jobs that need to be estimated, please fill out the Central Shops/Plant Engineering Entry Worksheet and submit it to Joan Marshall for data entry.  A work order number will then be assigned to your job so that is can be tracked.  Once the job is estimated, you will receive an email message from Plant Engineering with your total estimate.  Please forward this email message to Wendy Morrin morrin@bnl.gov, so that an “Approval Memo” may be generated.  This must be signed and returned to Wendy Morrin for approval.

Note:  Please be advised that Plant Engineering only requires a Project & Activity # for all short order jobs, which may be called in by using the “Designated Caller” system, by an authorized person  http://epweb.pe.bnl.gov/om/om_Index.asp.
