NSLS ELECTRONIC RECORDS INVENTORY FORM
PURPOSE:
This form is to be used for BNL site records inventorying, and development of electronic records series schedules.  Use a separate form for each electronic record.
CAUTION:
Do Not Describe A Generic System.  Your answers should pertain to the record series as it is used on this system.

1.) System Name:      
2.) Enter BNL Barcode Number for the System:      
3.) Is This System Funded by a DOE or Other Agency Program?
YES  FORMCHECKBOX 

NO  FORMCHECKBOX 


IF THIS SYSTEM IS SUPPORTED BY OUTSIDE FUNDING, THEN THESE QUESTIONS SHOULD BE ANSWERED.

3a) List agency/institutional program      
3b) Program Contact      
3c) Program Address (Separate Each Line With A Semicolon):      
3d) Program Telephone Number      
4.) Hardware CPU & Software (separated by a hyphen)      
5.) Primary System Manager's Name:      
5a) Primary System Manager's Building Number:      
5b) Primary System Manager's Telephone Number:      
6.) Documentation Custodian's Name:      
6a) Documentation Custodian's Building Number:      
6b) Documentation Custodian's Telephone Number:      



7.) Does this system place restrictions on its access and use?   YES  FORMCHECKBOX 
   NO  FORMCHECKBOX 



If there are restrictions, then question 7a should be answered.


7a) What Is The Policy?      




8.) Authorized Schedule (GRS or DOE):      




9.) Retention Period:      





10.) Starting Year Of System (EX: 1998):      
10a) Ending Year (Ex: 1999 - Leave blank if ongoing):      

11.) System Units Is In:  Bytes  FORMCHECKBOX 
    Megabytes  FORMCHECKBOX 
   Gigabytes  FORMCHECKBOX 
   Terabytes  FORMCHECKBOX 

11a)  System Size:      

12.) Duplicate System Units Is In:  Bytes  FORMCHECKBOX 
    Megabytes  FORMCHECKBOX 
   Gigabytes  FORMCHECKBOX 
   Terabytes  FORMCHECKBOX 
   N/A  FORMCHECKBOX 

12a) System Size:     



13.) System Purpose:      
14.) Data Input and Sources:      
15.) Major Outputs:      
16.) Information Content:      
17.) Location & Volume of Storage Media Containing Identical Information:      
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