
Memorandum of Understanding

Among the Participating Research Team (PRT) Institutions

For the Operation of Beamline [Beamline Number] at the NSLS

A. BEAMLINE RESEARCH PROGRAM

[This section should describe the scientific program to be pursued, including research goals for the next three years. It should be summary in nature, typically one page in length. Remove this text during preparation of this document.]

The scientific program and research focus to be pursued on this beamline during the next three years consists of:  

B. BEAMLINE RESEARCH TECHNIQUES(S)

The beamline will be devoted to the following research techniques:  

C. PRT INSTITUTIONS

[Provide the names of the current PRT Institutions below. PRTs are comprised of one or more institutions, which share or contribute to the funding, capital, management, staffing requirements or day-to-day operations of the beamline. Also provide the type of contribution (e.g., equipment, staff, monetary, software development, etc.), the associated anticipated dollar value of the contribution per year, and the percentage of beam time agreed to for each institution. Total beam time cannot exceed 100% less the percentage of the general user obligation. Expand the table as necessary. Also, please update the Proposal, Allocation, Safety & Scheduling (PASS) System at https://pass.nsls.bnl.gov to add or remove institutional members. Do not include individual PRT members here. Remove this text during preparation of this document.]

The PRT institutions, the type and annual value of their contributions, and the beamtime allocations are listed below:

	Name of

PRT Institution
	Type of

Contribution
	Annual Value

of Contribution
	Beam time

Allocation

	
	
	$
	%

	
	
	$
	%

	
	
	$
	%

	
	
	$
	%

	
	
	$
	%

	Total beam time allocation to be divided among PRT institutions
	

%

	Percentage of beam time available to general users under the General User Program. (Must be equal to or more than 25%)
	%

	Total beam time allocation
	

100%


D. PRT MEMBERS

[Provide the name of each PRT member and his or her institution below. PRT members are individuals who may utilize available PRT beam time. They include Principal Investigators from the PRT Institutions listed above and also any and all beamline staff assigned to the beamline. PRT members must have BNL appointments. Expand the table as necessary. Also, please update the PASS System at https://pass.nsls.bnl.gov to add or remove PRT members. Remove this text during preparation of this document.]

The individual PRT members and beamline staff members who may utilize PRT beam time are listed below:

	Name of PRT Member
	Institution

	
	

	
	

	
	


E. GENERAL MANAGEMENT OF THE BEAMLINE

[A framework for the management of the beamline must be given. Enter information concerning the general management of the beamline. The management plan should outline methods for resolving conflict among PRT institutions and PRT members of this beamline and Principal Investigators who utilize this beamline. The plan should describe responsibilities of each member of the management team. Remove this text during preparation of this document.]
The management plan is as follows:

F. BEAMLINE STAFF

[Enter the names of all beamline staff below. This must include at minimum persons assigned to the positions noted as required (R). Other (O) positions are optional. The position of Spokesperson 1 has primary responsibility to the NSLS for all beamline obligations. The position of Local Contact 1 has primary responsibility for the day-to-day operations of the beamline and should be competent to respond to all issues regarding beamline operations, including hardware, software and safety. One person may hold more than one position. Remove this text during preparation of this document.]

Beamline staff members are listed below. 
	Beamline Position
	Position
	Name
	Institution

	Spokesperson 1: 
	(R)
	
	

	Spokesperson 2:
	(O)
	
	

	Local Contact 1: 
	(R)
	
	

	Local Contact 2:
	(O)
	
	

	Safety Coordinator: 
	(R)
	
	

	Training Coordinator: 
	(R)
	
	

	Proposal Reviewer: 
	(R)
	
	

	Scheduler:
	(R)
	
	

	Scientific Staff 1:
	(O)
	
	

	Scientific Staff 2:
	(O)
	
	

	Scientific Staff 3:
	(O)
	
	

	Technical Staff 1:
	(O)
	
	

	Technical Staff 2:
	(O)
	
	

	Technical Staff 3:
	(O)
	
	

	Other Contact 1:
	(O)
	
	

	Other Contact 2:
	(O)
	
	

	Foreign National Host
	(R)
	(User Administration assigns)

	Computer System

Administrator:
	(R)
	
	


G. FINANCIAL COMMITMENT

[List the anticipated sources of funding to operate the beamline, including capital resources, operating expenses, management, and staffing, and the associated funding level per year for the next three years. Remove this text during preparation of this document.]

The anticipated sources of funding and the associated funding level per year for the next three years are as follows:

	Name of Funding Source
	Yearly Funding Level

(in dollars)
	Year

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


H. BEAMLINE CONSTRUCTION, EQUIPMENT, UPGRADES

Monochromator/Spectrometer (type):
Select from the following:

· NONE  (None)

· CCM  (Channel Cut Monochromator)

· DCCM  (Double Channel Cut Monochromator)

· DCM  (Double Crystal Monochromator)

· DMM  (Double Multilayer Monochromator)

· ERG  (Extended Range Grasshopper)

· FTIR  selected(Interferometer)

· MLM  (Multi-layer Monochromator)

· NIM  (Normal Incidence Monochromator)

· PGM  (Plane Grating Monochromator)

· SCM  (Single Crystal Monochromator)

· SGM  (Spherical Grating Monochromator)

· TGM  (Torroidal Grating Monochromator)

· TSGM  (Torroidal mirror Spherical Grating Monochromator)

· WB  (White Beam)

End Station Equipment: 

[In the following table, describe all of the major end station equipment available at your beamline (e.g., liquid surface spectrometer, high field magnet, CCD Detector, etc.). Expand the table as necessary. For each piece of equipment, indicate whether it is available to PRT members, General Users (GU), or both. Remove this text during preparation of this document.]

	Equipment
	Available to

	
	PRT

(Y/N)
	GU

(Y/N)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Construction, Upgrades, Modifications

[Describe any plans for beamline construction or anticipated changes in the next three years including upgrades and modifications to the beamline and/or end station capabilities. Include PRT member(s) or institutions responsible for the construction. Include any anticipated impact on fulfilling the GU beamtime requirement of the PRT. Remove this text during preparation of this document.]

The modifications planned over the next three years are:  

I. OPERATIONAL STATUS

[Enter the current operational status of the beamline (Operational, Diagnostic, or Construction/Commissioning). If the beamline is not currently in operational status, also indicate the anticipated date operations will commence. Remove this text during preparation of this document.]

The current operational status of the beamline is: 

J. BEAMLINE ENERGY/CURRENT

This beamline shall operate in the nominal range of:

Energy Range Category: 

Select from the following:

· None (None)

· Hard X-Ray (1-50 keV)

· Infrared

· Soft X-Ray (0.1-1 keV)

· Ultraviolet

Energy Range (eV): 


K. PROCEDURAL REQUIREMENTS

[This section summarizes the procedural requirements that all members of the PRT must agree to follow. The text in this section of the MOU should not be altered. Remove this text during preparation of this document.]

1. SAFETY

All users of the beamline will follow the safety procedures set forth by BNL, the NSLS and the PRT. Users will observe all federal, state and local safety regulations. Each individual will be informed of the hazards associated with their work and beamline staff will inform team members and bystanders of their risk assessments.

2. QUALITY ASSURANCE

The Spokesperson 1 will ensure that appropriate measures are developed to evaluate beamline performance with the intention to minimize the number of unsuccessful experiments caused by faulty beamline instrumentation. Tests will be performed routinely and records of such QA tests will be maintained at the beamline. 

3. COMMUNICATIONS

The PRT will inform users of their beamline about NSLS Policies and Procedures, and safety and training requirements.

4. REPORTING

The Spokesperson 1 will submit citations for all publications and information pertaining to any patents resulting from experiments on the beamline to the NSLS Information & Outreach Office.

At the conclusion of each experiment or upon request by the NSLS User Administrator, the NSLS end-of-run form will be completed for the experiment. 

L. RESPONSIBILITY FOR MAINTAINING ACCURACY OF INFORMATION

Spokesperson 1 will ensure that the PASS System at https://pass.nsls.bnl.gov is maintained with up-to-date information at all times, including the following:

· Removal or addition of any PRT institution, PRT members, and beamline staff

Spokesperson 1 will notify the NSLS User Administration Office of the following changes in writing immediately following such occurrence:

· Modifications to the distribution of beam time among PRT institutions and/or PRT members

· Modifications to funding and contributing sources and their associated levels of funding or contribution

M. SIGNATURES

____________________________


____________________________

Print Name:





Date Signed

Institution:


____________________________


____________________________

Print Name:





Date Signed

Institution:


____________________________


____________________________

Print Name:





Date Signed

Institution:
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